Unit Locations

o Click "Administrative Tasks"
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Maintenance
Communications
Time Clock

Reports

Changelogs

Admi 1istraiﬁTask;
CMS Admiiin
Support

Logout

Assets

Activities
Warranties
Maintenance
Communications
Time Clock

Reports

Changelogs
Administrative Tasks

CMS Admin

CONTACTS

List of all contacts, including staff and

building admins. This will help the staff

to quickly find and communicate with

the residents.

Relationship Types
Membership Types
Preference Types
Maintenance Types
Pet Types
Departments Types
Location Types
Trade Types

arranty Status

Jnit L&j‘cion;

Referrai Sources
Sales Representatives

Ratings

GUESTS

Guest management, such as chect
and out, guest profiles, and other
related services.

Testing x

Safety

- Testing x

Assists

- Testing

GUEST and PARKING SIGN IN
- Sticker Validation

Citations

- Bikes and other

- Noise

- Pets



e Click "New Unit Location"
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e Navigate to "Name " field, enter the desired name for the new Unit Locations.
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e Add a Description if desired.

New Unit Location

Name *

| 3rd floor
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@ Add a Comments if desired.
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o Click "Save Unit Location"
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