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List of all contacts, including staff and
building admins. This will help the staff
to quickly find and communicate with
the residents.
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Guest management, such as ch
in and out, guest profiles, and ¢
guest-related services.
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e Within the "Resource/Subcontractors” field

Assign Subcontractor

Entry Dates
Date: 18/11/2025 - Time: 7:00 am to 10:00 pm

Resources / Subcontractors * Target Due *

|

Searching...

o Select the appropriate "Resource/Subcontractor” to assign.
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e Within the "Resource/Subcontractors” field

Assign Subcontractor

Entry Dates
Date: 18/11/2025 - Time: 7:00 am to 10:00 pm

Resources / Subcontractors * Trades * Target Due*

T
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Internal Note *

0 Select the appropriate "Trades" to assign

Assign Subcontractor

Entry Dates
Date: 18/11/2025 - Time: 7:00 am to 10:00 pm

Resources / Subcontractors * Trades * Target Due *
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o Within the "Target Due" field

Trades * Target Due *

)

x Mason ‘ } ‘J-

e Select the desired option in "Target Due”
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9 Within the "Internal Note™ field, add an "Internal Note" if desired

Entry Dates
Date: 18/11/2025 - Time: 7:00 am to 10:00 pm
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Assign Subcontructor

@ Click "Assign Subcontractor”
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